
Welcome to a meeting of the

Horseheads Central School District 
Board of Education

What is the Board of Education?
 The Board of Education is the governing body of the school district. The board is respon-
sible for developing the policies under which the district is managed. The powers and duties of 
the board are as stated in the Education Law and other applicable New York State law. Com-
plete and final authority on all district educational matters, except as restricted by law, will be 
vested in the board.
 The board is made up of nine district residents elected by the community and one High 
School senior selected by the school. Members serve a three-year term and receive no salary 
for their service. 

Board meetings
 The board generally meets the fourth Thursday of each month at 6 p.m. Meetings are held 
in each school building and the Multi-Media Center in the High School’s South Wing. 
 The meeting schedule can be found on the district’s calendar and on the website at www.
horseheadsdistrict.com. The district notifies the media of all board meetings, but please note 
that the district does not control the publication of this information in our local media.
 A sign-in sheet is at the entrance to the board meeting or with the district clerk. Audience 
members are asked to sign in whenever attending a meeting.
 An agenda is available to audience members at the start of the meeting. Agenda items are 
set prior to the meeting, but occasionally, items are added or deleted.

Opportunities for comment
 By law, Board of Education meetings are open to the public so that members of the public 
can observe the meeting. Although not required by law, the board has a standing policy allow-
ing residents to ask questions and make comments at the beginning of each meeting. This 
usually takes place after the minutes of the previous meeting are approved and the president 
makes opening remarks.
 The board can add additional times for public comment by a majority vote. The board can 
also specify when the additional comment period will occur on the agenda, and how long it will 
last. 
 Audience members who wish to speak during the designated time period at a board meet-
ing should raise his or her hand in order to be recognized by the board president. 
 Once the president recognizes you, please stand, clearly state your name and address, 
and if you are representing a specific group, state the name of the group. This information 
must be in the board clerk’s legal minutes of the meeting. It is also helpful if you identify which 
agenda item or educational issue you are addressing. 
 If the board president or administration can answer your question, they will, but if the ques-
tion or concern requires further investigation after the meeting, they will get back to you as 
soon as possible. No other board member will address questions.



Specific student or staff concerns
 Please be aware that by law, particular personnel issues will not be discussed at public 
sessions of board meetings. 
 If you have a specific staff or student concern, you should bring your concern to the building 
principal or supervisor. If you are not satisfied with that person’s response, you should contact 
the appropriate central office administrator. 
 If you are unsure of whom to contact, please call the Superintendent’s Office at 739-5601, 
x4201. Following this process helps resolve a situation more quickly. 
 If you wish to send correspondence to the Board of Education, you may deliver it to the 
Superintendent’s Office or send it to One Raider Lane, Horseheads, NY 14845. Any correspon-
dence addressed to the board will be distributed to each board member.

Board Policy 2370
 Board Policy 2370, Public Participation at Board Meetings, defines a reasonable period for 
all speakers as up to 30 minutes and allows for additional 15-minute intervals to be added by 
a majority vote of the board. In order to allow all who wish to speak, each individual is allowed 
three minutes to state his or her comment. 
 The policy reads, “Speakers may offer objective criticism of school operations and pro-
grams…All speakers are to conduct themselves in a civil manner. Obscene language, libelous 
statements, threats of violence, statements advocating racial, religious, or other forms of preju-
dice will not be tolerated.” 
 This is a zero-tolerance policy. Any individual who violates this policy will be asked to stop, 
and if he or she continues, then asked to leave the meeting and property immediately. If the 
individual refuses to leave, proper authorities will be contacted.
 The board clerk has a copy of the complete board policy available for review. All board poli-
cies can be found on the district’s web site at www.horseheadsdistrict.com.

Thank you for your interest in our children and their education. We hope to see you at a 
meeting soon.

The Horseheads Central School District offers educational programs without regard to gender, 
race, color, national origin or disability. Inquiries regarding this policy may be made to Judy Chris-

tiansen, Title IX Coordinator, or Kim Williams, Section 504 Coordinator, Horseheads Central School 
District, One Raider Lane, Horseheads, NY 14845, (607) 739-5601.

Horseheads Central School District
One Raider Lane • Horseheads, NY 14845

(607) 739-5601
www.horseheadsdistrict.com

The Dignity Act Coordinator (DAC) for the Horseheads Central School District is Judith 
Christiansen, director of human resources. If there is a complaint regarding discrimination, 

harassment, or bullying of any student, the complaint should be filed with Mrs. Christiansen, at 
One Raider Lane, Horseheads, NY 14845. Her telephone number is 607-739-5601, x4211. 

The Dignity Act coordinator in each school building is the school principal.


